[image: Ghazi University(Insignia)]
	
			   Leave Application Form
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Employee Code: 
Name: 												
Designation: 					   Department:					
Short Leave	From: 			     To:  			 Total Hours: 		 
Short Leave Date: 	          	            	       	
Casual Leave	From: 	      	  	     To:  	        	            No. of Days: 		
[bookmark: _GoBack] Official Tour 	From: 	      	  	     To:  	        	            No. of Days: 		
 	Station Leave     From: 	      	  	     To:  	        	            No. of Days: 		
Reason:																																															



												
        Signature Employee				     Signature HOD/Reporting Officer
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