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    GHAZI UNIVERSITY DERA GHAZI KHAN 

LIST OF ALL STAFF 
	Employee Details

	1
	Salutation:  i.e Mr.
	
	First Name:
	Last Name

	2
	Employee Code:
	i.e Gu – A - 239
	3
	Hire Date:     i.e yyyy-mm-dd

	4
	Blood Group
	
	5
	City

	6
	Main Division:
	Faculty
	7
	Cnic: -----_-------_-

	8
	Sub Division:
	Department
	9
	Gender:  i.e male,      

	10
	Head of Department:
	If Yes then Provide Designation
	11
	Department Name:    i.e cs&it,      

	12
	HEC Approved Supervisor:
	YES or NO
	13
	BPS:      i.e  17      

	14
	Designation:
	
	15
	Teaching/Non-Teaching/Visiting   
i.e tick your choice      

	16
	Status: Regular/Contract/Adhoc
	
	17
	Education:    Master of science      

	18
	Father name:
	Office #
	19
	Date Of Birth:        i.e yyyy-mm-dd,      

	20
	Mobile: 
	
	21
	Alt Mobile:  i.e alternate mobile number      

	22
	Email:
	
	23
	Alt Email    i.e alternate email      

	24
	Expertise:

	25
	Profile Picture High Density(HD):
	
	26
	Address:

	27
	Research Interests
	Remarks if any

	
	
	


NOTE
Please take care of following. It will save us a lot of correction and changes.
COLUMN 1: 

Salutation
Mention names only.
Mr., Miss, or Mrs.

‘Dr.’ may be used before PhD faculty member’s names.

First Name
Correct format:

Minimum 2 characters

Maximum 30 Characters

Last Name
Correct format:

Minimum 2 characters

Maximum 30 Characters

COLUMN 2: 

Employee Code


Employee Code is mandatory for each employee record
Required:

· Minimum 8 characters are required

Format:

i.e Gu - A - 239

COLUMN 3: 

Hire Date


Hire Date is mandatory for each employee record

   yyyy-mm-dd  

·  2021-03-21 

Following formats are not acceptable:

4/06/2021

2021 03 21

4/April/2021
April 06, 2021
2021-04-06 or any other

COLUMN 4: 

Blood Group


Blood Group is mandatory for each employee record

·   0+ve  

Following formats are not acceptable:

0 Positive

0(+ve)

(0)+ve
COLUMN 5: 

City


Employee residence city required 
Correct format:

· Minimum 2 Characters

· Maximum 60 Characters

COLUMN 6: 

Main Division

Main Division is the faculty in witch employee is currently working
Correct format:

· Minimum 2 Characters

· Maximum 30 Characters

COLUMN 7: 

Sub Division


Sub Division is the department in witch employee is currently working
Correct format:

Minimum 2 Characters

Maximum 30 Characters

COLUMN 8: 

Cnic


Cnic is mandatory for each employee record and the cnic should be 15 characters not more than 15 and not less then 15
Correct format:

· Minimum 15 Characters

· Maximum 15 Characters

Example :  32102-8553572-7  

Following formats are not acceptable:

3210205546727

32102_0554672_7

 32102—0554672—7

321030554672—7

32103-05546727
COLUMN 9: 

Gender


Gender should be male and female
Correct format:

male
Female
COLUMN 10: 

Head of Department


Hod name is required for each employee record

Correct format:

Minimum 2 Characters

Maximum 30 Characters

COLUMN 11: 

Department Name

Department name in which employee is currently working
Correct format:

Minimum 2 Characters

Maximum 30 Characters

COLUMN 12: 

HEC Approved Supervisor

Employee Supervisor if exist please mention the name of HEC approved supervisor name
Correct format:

Minimum 2 Characters

Maximum 30 Characters

COLUMN 13: 

BPS


BPS of employee is required
Correct format:

Minimum 1 Characters

Maximum 2 Characters

Example :21

COLUMN 14: 

Designation


Employee Designation Required 
Correct format:

Minimum 2 Characters

Maximum 30 Characters

COLUMN 15: 

Employment Type


Employment Type should be teaching, non-teaching or visiting. 
Correct format:

· Tick your required choice
Note: if any other type exists please, you can add it with red text 

COLUMN 16: 

Status


Status should be Regular , Contract , Adhoc 
Correct format:

· Tick your required choice

· Note: if any other type exists please, you can add it with red text 
COLUMN 17: 

Education


Employee last degree name and university name required 
Correct format:

· Minimum 2 Characters

· Maximum 256 Characters

Example: Master of Science (Computer Science) from Sargodha university Bahawalpur

COLUMN 18: 

Father Name


Father name of employee is required
Correct format:

Minimum 2 Characters

Maximum 30 Characters

COLUMN 19: 

Date of Birth


Date of Birth should be in  yyyy-mm-dd , year should be in start and date should be in last and month should be in middle  
Correct format:

yyyy-mm-dd
2021-03-21

Following formats are not acceptable:

4/06/2021

2021 03 21

4/April/2021
April 06, 2021
2021-04-06 or any other

COLUMN 20: 

Mobile


Mobile number should be International format use (+92) instead of 0 and spaces are not allowed in phone number   
COLUMN 21: 

Alternate Mobile


If employee has an any emergency or alternate mobile number, please specify that mobile number
Correct format:

· Minimum 13 Characters

· Maximum 13 Characters\

· Use Area Code like +92

· Spaces are not allowed in phone number

COLUMN 22: 

Email


Email is mandatory for login in web portal. email should be university official email that has maximum  
Correct format:

· Minimum 13 Characters

· Maximum 30 Characters

Format: test123@gudgk.edu.pk
Note: if user has not get any email address please specify any email address with rest marked text
COLUMN 23: 

Alternate Email

If Employee has any extra email available, please mention an alternate email address 
Correct format:

· Minimum 13 Characters

· Maximum 30 Characters

Format: test123@gudgk.edu.pk
Note: if user has not get any email address please specify any email address with rest marked text
COLUMN 24: 

Expertise


Employee Expertise or skills are required 
Correct format:

· Minimum 2 Characters

· Maximum 256 Characters

COLUMN 25: 

Profile Picture


Image should be high resolution (hd graphics)

Correct format:

· High Resolution Graphics Image
· Minimum Width should be at least 400
· Minimum height should be at least 400
COLUMN 26: 

Address


Employee address without city name that not to exceed more than 256 characters
Correct format:

· Minimum 2 Characters

· Maximum 256 Characters

COLUMN 27: 

Research Interest


Employee Research Interest should be in yes or no formate
Correct format:

· Should be yes 
· Or should be no

It is recommended that you delete the sample row and use the table given in this template,

In fact, the standard formatting will be beauty of the GU Annual Events Calendar.

Email me (aiqbal@gudgk.edu.pk) or WhatsApp (+92 336 632 6663)

Yours very truly

Ahsan Iqbal

Database Administrator,

Ghazi University, Dera Ghazi Khan
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